*r<4.r 


Employee  Compensation 
in  the  PATC  Survey 
Industries,  1974 


J.S.  Department  of  Labor 
3ureau  of  Labor  Statistics 
1 977 

a 

Report  464 


0o<- 


WITHDRAWN 

University  of 

Illinois  Library 

atUrbana-Charrpaign 

Th«  Library  of  the 


JAN  1  o  1978 

.♦'fir?'*"'  «'  '"mors 


UNIVERSITY  OF  ILLINOIS-URBANA 


3  0112101927439 


U.S.  Department  of  Labor 
Ray  Marshall,  Secretary 
Bureau  of  Labor  Statistics 
Julius  Shiskin,  Commissioner 
1977 


Report  464 


Preface 


This  report  provides  data  on  compensation  of  employees  in  establishments  in 
the  same  industries  and  of  the  same  employment  size  as  those  included  in  the 
Bureau's  National  Survey  of  Professional  Administrative,  Technical,  and  Clerical 
Pay.  March  1976,  Bulletin  1931  (1976).  Information  from  the  latter  survey  is  used 
in  the  official  comparison  of  pay  in  private  industry  with  pay  in  the  Federal 
Government.  This  report  was  compiled  for  the  Office  of  Management  and  budget 
and  the  Civil  Service  Commission  to  assist  them  in  appraising  compensation  in  the 
Federal  Government.  The  data  are  taken  from  the  most  recent  of  the  Bureau's 
regular  biennial  surveys  of  employee  compensation  in  the  total  private  nonfarm 
economy,  which  covered  1974. 

Material  in  this  publication  is  in  the  public  domain  and  may  be  reproduced 
without  permission  of  the  Federal  Government.  Please  credit  the  Bureau  of  Labor 
Statistics  and  cite  the  name  and  number  of  the  publication. 

This  report  was  prepared  in  the  Bureau's  Office  of  Wages  and  Industrial  Rela- 
tions. Division  of  General  Compensation  Structures,  under  the  direction  of 
Alvin  Bauman. 
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Employee  Compensation  in  the  PATC  Survey  Industries,  1974 


Background 

The  Federal  Salary  Reform  Act  of  1962  stipulates 
that  "Federal  salary  rates  shall  be  comparable  with 
private  enterprise  salary  rates  for  the  same  levels  of 
work."  To  help  carry  out  the  act's  provisions,  the 
Bureau  of  Labor  Statistics  is  required  to  conduct  an- 
nually a  national  survey  of  salary  rates  for  a  broad 
spectrum  of  professional,  administrative,  technical,  and 
clerical  jobs  in  much  of  the  private  economy  (PATC 
surveys).  The  most  recent  publication  in  this  annual 
series  is  National  Survey  of  Professional,  Administra- 
tive, Technical  and  Clerical  Pay,  March  1976,  Bulletin 
1931  (1976).  The  data  from  these  surveys  are  used  in 
the'  official  comparison  of  pay  in  private  industry  with 
pay  in  the  Federal  Government. 

However,  the  annual  salary  survey  presents  only  a 
partial  picture  of  the  compensation  employees  receive 
for  work.  It  does  not  measure  what  employers  spend  to 
provide  various  types  of  legally  required  and  privately 
sponsored  benefit  programs  in  such  areas  as  retirement; 
life,  accident,  and  health  insurance;  and  unemploy- 
ment insurance.  Such  programs  are  an  important  part 
of  the  compensation  of  most  employees. 

Recognizing  the  need  for  data  on  total  compensa- 
tion, in  1963  the  Office  of  Management  and  Budget 
(then  Bureau  of  the  Budget)  and  the  Civil  Service  Com- 
mission, which  share  responsibility  for  analyzing  the 
results  of  the  PATC  surveys,  asked  BLS  to  conduct  a 
survey  of  total  compensation  similar  in  scope  to  the 
PATC  survey.  The  two  agencies  subsequently  requested 
studies  of  this  type  on  a  continuing  basis. 

In  1966,  partly  in  response  to  these  requests,  the 
Bureau  initiated  a  regular  program  of  biennial  surveys 
of  total  compensation  in  the  private  nonfarm  economy. 
BLS  Bulletins  1627,  1722,  1770,  and  1873  present  the 
results  of  these  surveys  for  1966,  1968, 1970,  and  1972. 
Employee  Compensation  in  the  Private  Nonfarm  Econ- 
omy, 1974  (Bulletin  1963)  is  the  most  recent  publication 
in  this  survey  series.  To  provide  data  which  relate  to  the 
same  types  of  establishments  covered  by  the  PATC 
survey,  data  on  compensation  are  extracted  from  these 
biennial  surveys  for  those  establishments  (hereafter 
called  the  "comparison  frame")  that  have  the  same 
characteristics  of  industry  and  size  of  employment  as 
those  in  the  annual  BLS  PATC  surveys.  Tne  compari- 
son frame  is  limited  to  establishments  in  the  United 
States  (except  Alaska  and  Hawaii)  that  had  the  indicated 


minimum  employment  in  the  following  industries:  Man- 
ufacturing (250  employees);  retail  trade  (250);  trans- 
portation (limited  to  railroad,  local  and  suburban  pas- 
senger, foreign  and  domestic  deep  sea  and  air  transpor- 
tation), communication,  and  electric,  gas  and  sanitary 
services  (100);  wholesale  trade  (100);  research  and  de- 
velopment laboratories  (100);  engineering  and  archi- 
tectural services  (100);  and  finance,  insurance,  and  real 
estate  (100). 

Comparability  with  earlier  studies 

In  BLS  Report  419  for  1970  and  earlier  studies  in  this 
series,  the  comparison  of  Federal  and  private  compen- 
sation was  made  by  expressing  each  compensation 
item,  other  than  straight-time  pay  for  regular  hours  of 
work,  as  a  percent  of  "basic  wages  and  salaries."  In  all 
other  BLS  studies  of  employee  compensation,  however, 
each  item  is  expressed  as  a  percent  of  total  compensa- 
tion. This  method  of  comparison  has  been  adopted  for 
this  series,  starting  with  BLS  Report  442  for  1972. 
Readers  who  wish  to  continue  using  the  earlier  com- 
parison base  may  do  so  by  making  the  following  adjust- 
ments to  the  data  in  table  9: 

1.  To  straight-time  pay  for  regular  hours  of  work,  add 
pay  for  leave  time  (except  sick  leave)  and  pay  for  sick  leave. 
The  result  is  "basic  wages  and  salaries." 

2.  Divide  the  value  of  each  compensation  item  as  a  per- 
cent of  the  total  by  the  "basic  wages  and  salaries"  value  ob- 
tained in  1  above.  The  result  is  each  compensation  item  as  a 
percent  of  basic  wages  and  salaries  and  is  completely  com- 
parable to  data  published  in  the  earlier  reports  in  this  series. 

Definitions 

Compensation,  as  used  in  this  study,  consists  of 
(1)  payments  by  employers  to  their  employees  for  time 
worked,  paid  leave  time,  and  bonuses  and  severance 
pay;  and  (2)  payments  made  by  employers  on  behalf  of 
their  employees  to  funds,  trustees,  insurance  companies, 
or  government  agencies  which  provide  some  form  of 
economic  security  to  workers  and  their  dependents. 

The  elements  of  compensation  are  listed  in  Table  1. 
The  compensation  items  have  been  classified  by  func- 
tion: All  pay  for  time  worked  is  in  one  group,  pay  for 
leave  time  in  a  second,  payments  for  retirement  pro- 
grams in  a  third,  payments  for  health  and  insurance 
programs  in  a  fourth,  etc. 


Pay  for  leave  time  is  divided  into  two  main  parts: 
1 1 )  pay  for  vacations,  holidays,  and  civic  and  personal 
leave:  and  (2)  pay  for  sick  leave.  In  accordance  with 
the  classification  of  expenditures  by  function,  items  in 
the  first  group  (which  include  payments  to  vacation  and 
holiday  fundsl  are  listed  under  pay  for  leave  time,  but 
ior  sick  leave  is  included  under  health  and  insur- 
ance programs.  This  exception  is  made  both  because 
sick  leave  is  a  type  of  health  benefit  and  because  most 
nonoffice  employees  in  private  industry  receive  sick- 
ness and  accident  insurance  benefits  rather  than  sick 
leave  if  they  are  compensated  for  the  absence  of  wages 
when  they  are  unable  to  work  because  of  illness  or 
injury. 

Expenditures  for  retirement  programs  include  private 
pension  and  other  retirement  programs  as  well  as  the 
legally  required  social  security  (OASDHI)  and  railroad 
retirement  programs.  Expenditures  for  private  pro- 
grams include  payments  made  to  pensioners  under 
pay-as-you-go  plans,  payments  to  profit-sharing  plans 
with  benefits  deferred  until  retirement,  and  payments 
for  past  and  current  service  liabilities  under  funded 
pension  plans.  To  comply  with  the  Internal  Revenue 
Code,  private  employers  with  funded  pension  plans 
(most  retirement  programs  are  of  this  type)  are  required 
to  pay.  as  a  minimum,  the  current  service  and  interest 
on  unfunded  past  service  liabilities.  Moreover,  most 
employers  make  additional  payments  to  amortize  past 
service  liabilities  over  as  few  as  1 1  and  as  many  as  40 
years.  All  three  types  of  payments  are  included  as  em- 
ployer expenditures  for  private  retirement  plans. 

Tabular  presentation 

Table  1  compares  the  level  and  structure  of  compen- 
sation in  the  comparison  frame  with  those  in  the  total 
private  nonfarm  economy.  Differences  between  the 
two  groups  reflect  the  exclusion  from  the  comparison 
frame  of  certain  industries  and  of  establishments  of  a 
certain  employment  size  which,  in  general,  have  a 
lower  level  of  compensation  than  those  that  meet  the 
criteria  for  inclusion  in  the  comparison  frame. 


Compensation  is  shown  for  all  workers  and  for  office 
workers  and  nonoffice  workers  separately  for  all  indus- 
tries, manufacturing  and  nonmanufacturing.  Compen- 
sation items  are  expressed  as  a  percent  of  total  com- 
pensation and  in  dollars  per  paid  hour  for: 

1.  "All  hours.' which  consist  of  all  payroll  hours  whether 
for  work,  leave,  or  authorized  formal  or  informal  break 
periods. 

2.  "Work  hours."  which  consist  of  all  paid  hours  less  paid 
leave  hours.  Break  period  hours  are  considered  as  work 
hours. 

Percentage  and  hourly  expenditures  shown  in  Table 
1  relate  to  all  employers,  whether  or  not  they  had  an 
expenditure  for  an  item. 

Tables  2  to  7  present  comparison  frame  data  on 
employer  expenditures  for  each  major  compensation 
item.  Expenditures  are  expressed  as  a  percent  of  total 
compensation  and  in  dollars  per  paid  hour,  and  are 
tabulated  for  all  establishments  and  for  only  those  that 
had  an  expenditure  for  the  item.  The  proportion  of 
workers  in  establishments  with  expenditures  for  the 
item  is  also  shown.  Data  are  tabulated  by  industry  and 
employee  group. 

Table  8  presents  data  on  employer  expenditures  for 
life,  accident,  an  health  insurance  and  for  private  re- 
tirement, categorized  according  to  whether  employees 
paid  part  of  the  cost  of  the  program  (contributory)  or 
none  of  the  cost  (noncontributory). 

Table  9  compares  the  level  and  structure  of  compen- 
sation in  the  comparison  frame  with  that  in  the  Federal 
Government.  Government  expenditures  for  private 
retirement  programs  consist  of  payments  made  by  the 
Federal  agencies  into  the  Federal  retirement  system. 
As  in  the  case  of  private  industry,  such  payments  cover 
current  service  liability,  amortization  of  newly  created 
liability  resulting  from  pay  increases,  and  interest  on 
unfunded  past  service  liabilities.  Federal  Government 
amortization  and  interest  payments  began  in  fiscal  year 
1971,  pursuant  to  the  Civil  Service  Retirement  Act 
Amendments  of  1969  (PL  91-93).  In  1974  (fiscal  year 
1975)  these  payments  accounted  for  8.9  percent  of 
total  compensation. 
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Appendix  A.    Scope  and  Method  of  Survey  of  Employee  Compensation 

in  the  Total  Private  Nonfarm  Economy 


Data  for  the  comparison  frame  presented  in  this 
report  were  extracted  from  the  overall  survey  of  em- 
ployee  compensation  in  the  total  private  nonfarm  econ- 
omy  in  1974.  the  most  recent  of  the  biennial  surveys  of 
compensation  conducted  by  the  Bureau  of  Labor  Sta- 
tistics. The  expenditure  and  hours  data  relate  to  those 
establishments  which  met  the  industry  and  employment 
si/e  criteria  prescribed  for  the  comparison  frame  as 
defined  in  footnote  1,  Table  1. 

Scope  of  survey 

The  overall  survey  covered  private  nonfarm  indus- 
tries* in  the  30  States  and  the  District  of  Columbia.  Data 
relate  to  expenditures  made  or  incurred  by  employers 
for  the  compensation  of  employees  and  the  number  of 
hours  for  which  employers  paid  their  employees  (paid 
hours)  during  1974.  The  scope  of  the  study  is  shown 
in  Table  A-l. 


Sampling  procedure 

The  survey  was  conducted  on  the  basis  of  a  proba- 
bility sample  of  establishments  (not  companies)  selected 
from  the  private  nonfarm  sector  of  the  economy,  strati- 
fied by  location  and  industry,  and  with  probability  of 
selection  proportionate  to  establishment  employment 
size.  The  sample  included  as  certainty  selections  all 
establishments  that  had  6,500  employees  or  more  and  a 
sample  of  all  other  establishments  that  employed  one 
person  or  more  with  a  probability  of  selection  for  inclu- 
sion in  the  sample  in  the  proportion: 

Establishment  employment 
6,500 

(  our  industries  (accounting  for  about  3.0  percent  of 
total  private  nonfarm  employment)  for  which  data  were 
collected  in  1973  were  not  sampled,  but  data  for  these 
industries  were  incorporated  into  the  current  study  on 
an  updated  basis. 

Method  of  collection 

Data  were  collected  primarily  by  mail  questionnaire. 
However,    initial   personal   visits  were  made   to  some 


companies  in  the  sample.  In  addition,  personal  visits 
were  made  to  a  sample  of  companies  which  had  not 
responded  to  two  mail  requests. 

Reporting  problems 

Separate  data  by  establishment,  compensation  item, 
and  employee  group  were  collected  in  most  cases. 
However,  not  all  companies  maintain  complete  records. 
A  few  respondents  submitted  companywide  or  division- 
wide  reports  containing  more  than  one  sample  estab- 
lishment, or  establishments  not  in  the  sample.  Such 
reports  were  accepted.  The  limited  inclusion  of  estab- 
lishments external  to  the  sample  (but  within  the  scope 
of  the  survey)  had  no  significant  effect  on  the  tabulations. 

Two  types  of  approximations  were  used.  First,  if  the 
records  in  a  particular  establishment  were  kept  only  at 
the  all-employee  level,  the  prorated  share  for  each  em- 
ployee group  was  estimated  on  the  basis  of  employment, 
aggregate  hours,  or  payroll,  whichever  was  most  appro- 
priate. Second,  if  no  records  were  kept,  estimates  were 
made  using  collateral  data. 


Method  ot  estimation 

Data  for  each  sample  establishment  were  weighted  in 
accordance  with  the  probability  of  selection  of  that 
establishment.  For  example,  a  sample  establishment 
that  employed  175  workers  was  considered  to  represent 
itself  and  also  other  establishments  that  in  the  aggre- 
gate employed  6,500  workers.  Accordingly,  the  estab- 
lishment was  given  a  weight  of  37. 1  (6,500  ■*■  175  =  37. 1 ). 
However,  establishments  that  had  6,500  employees  or 
more  were  considered  to  represent  only  themselves 
(weight  of  1).  No  alternate  sample  units  were  substi- 
tuted for  nonresponding  sample  members.  The  report 
of  a  responding  establishment  that  had  characteristics 
as  similar  as  possible  to  the  nonresponding  sample 
member  was  given  an  appropriate  weight  to  represent 
the  nonresponding  establishment  as  well  as  itself.  The 
estimated  totals  for  employment,  expenditures,  and 
hours  derived  from  the  weighting  procedures  were 
adjusted  further  to  industry  totals  from  the  Bureau's 
monthly  employment  statistics  program.  The  adjusted 
data  represent  all  establishments  in  the  private  nonfarm 
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Table  A-1      Establishments  and  works    within  universe  and  those  studied,  private  nontarm 
economy  and  comparison  frame,  1974 


Establishments 

Employment  (in  thousands) 

Survey  scope 

All  workers 

Office  workers 

Nonoffice  workers 

Universe 

Studied 

Universe 

Studied. 

Universe 

Studied 

Universe 

•  died 

Private  nonfarm  economy 

All  industries 

3,652,913 

4,489 

64,244 

4.027 

23.224 

1.814 

41.020 

2,213 

Manufacturing 

Nonmanufacturing 

Comparison  frame 

All  industries 

298,918 
3.353,995 

29.205 

1,511 
2,978 

1,632 

20,046 
44,198 

20,228 

1.773 
2,254 

3.559 

5,383 
17,841 

7,763 

561 
1,253 

1,607 

14,663 
26,357 

12,465 

1,212 

1,001 

1,952 

Manufacturing 

Nonmanufacturing 

14,486 
14,719 

860 
772 

12,374 
7,854 

1,711 
1,848 

3,717 
4,046 

549 
1,058 

8.657 
3.808 

1,162 
790 

sector  of  the  economy.  The  estimated  totals  for  estab- 
lishment units  derived  from  the  weighting  procedures 
were  further  adjusted  to  totals  published  by  the  U.S. 
Bureau  of  the  Census  in  County  Business  Patterns 
(CBP).  The  use  of  CBP  to  readjust  reporting  units  was 
initiated  with  the  1972  survey.  Thus,  the  1974  survey 
unjverse  establishment  count  is  comparable  with  that 
of  the  1972  survey,  but  not  with  that  of  previous 
surveys. 

Method  of  tabulation 

All  tables  for  this  study  are  presented  in  percentages 
or  dollars  per  hour. 

Percentages  of  compensation  for  "all  establishments" 
represent  expenditures  for  the  item  divided  by  total 
compensation  for  all  establishments  — both  those  with 
and  without  expenditures  — whereas  the  percentages  of 
compensation  for  "establishments  with  expenditures 
for  the  item"  relate  the  same  expenditures  to  the  total 


compensation  of  only  those  establishments  that  reported 
an  expenditure. 

Dollars-per-hour  expenditures  are  expenditures  for 
the  item  divided  by  aggregate  hours  in  all  establishments 
or  in  only  those  establishments  that  had  expenditures. 

Definition  of  terms 

An  establishment,  the  basic  unit  used  in  the  survey,  is 
a  sample  unit  drawn  through  the  sampling  procedure. 
Although  it  may,  it  does  not  necessarily  coincide  with 
the  legal  entity  of  a  firm  of  which  it  constitutes  one  of 
several  self-contained  facilities.  It  does  not  necessarily 
coincide  with  the  reporting  unit  because  many  reports 
contain  information  for  two  sample  units  or  more, 
while  companywide  or  divisionwide  reports,  in  most 
cases,  also  contain  information  for  establishments  out- 
side the  sample.  (See  Reporting  problems.) 

Other  terms  used  in  this  study  that  are  not  defined  in 
the  text  are  defined  in  the  survey  questionnaire  repro- 
duced in  appendix  B. 
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Appendix  B.    Questionnaire 
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BLS2K0S  U.S.  DEPARTMENT  01  LABOR  O.M.B.No.44-R13(X 

Rav.Dw    1974  Bureau  of  Uihor  Statistics  Approvil  expl/ei:  Dei    U.I975 

Washington,  D.C    20212 


r  i 


COPY  FOR  YOUR  FILES 

RETURN  THE  COPY  WITH 
THE  MAILING  LABEL 


The  Bureau  of  Labor  Statistics 
will  hold  all  Information  furn- 
ished by  the  respondent  in  strict 
confidence. 


Location  of  unit  for  which  data  aic  requested. 


L  _J 

EXPENDITURES  FOR  EMPLOYEE  COMPENSATION.  1974 


Gentlemen: 

The  Bureau  of  Labor  Statistics  is  conducting  an  important  survey  of  how  much  companies  spend  for  employee  compensation  — 
for  wages  and  salaries  and  for  programs  that  provide  for  employees'  health  and  welfare.  Your  Government  needs  this  informa- 
tion to  aid  in  formulating  economic  policy.  Please  help  us  produce  the  best  statistics  possible  by  completing  this  form. 

Information  from  the  survey  will  be  of  value  to  your  company  also,  since  it  will  enable  you  to  compare  your  expenditures  for 
employee  compensation  with  those  made  by  industry  in  general. 

Keep  a  copy  of  your  report  on  the  extra  form  enclosed.  When  the  Bureau's  report  on  the  survey  is  issued,  we  will  send  you  a 
copy  and  show  you  how  to  compare  data  for  your  company  with  the  national  averages. 

Your  report  will  be  held  in  confidence  by  the  Bureau  of  Labor  Statistics.  Nothing  will  be  released  relating  to  individual 
companies. 

Please  complete  the  form  within  3  weeks  and  return  the  one  with  the  address  label  in  the  enclosed  envelope.  If  you  need 
assistance  in  completing  the  form,  phone  the  Bureau  collect  at  Area  code  202,  961-4019  or  961-3725.  Thank  you  for  your 
cooperation. 

Sincerely  yours, 

/yfULIUS  SHISKIN 
Commissioner 


I.       Company  official  to  contact  if  there  are  questions  about  this  report: 


Name  and  title  (Please  print  or  type)  Area  code,  phone  no. 

II.       Units  covered  by  this  report: 

Is  this  questionnaire  being  completed  for  the  unit(s)  designated  above? 

I 1      Yes  What  is  the  principal  product ,  service,  or  activity  of  this  unit?    


I — I      No,  our  records  make  it  impossible  to  report  separately  for  the  unit  designated  above.  Units  in  addition  to  the  one  for  which 
data  are  requested  are  included  in  this  report. 

If  you  checked  no,  please  complete  item  VIII.  at  end  of  questionnaire  to  describe  the  units  covered. 

III.       Average  1974  employment  in  units  covered  by  this  report: 

Please  enter  the  average  number  of  employees  in  each  category  during  1974.  Include  full- and  part-time  employees.  Types  of  employees 
in  each  category  are  described  below. 

A.  Office  employees  (1974  average) 

B.  Nonoffice  employees  (1974  average)  

C.  Total  1974  average  employment         


OFFICE  EMPLOYEES -Include  all  employees  in  executive,  administrative,  and  management  positions,  above  the  working  supervisor  level.  Also 
include  supervisory  and  non supervisory  professional  employees  and  their  technical  assistants;  employees  engaged  in  office  clerical  operations;  and 
all  salespersons  whose  sales  activities  are  primarily  performed  outside  of  the  establishment  (e.g.,  real  estate  salesmen  and  door-to-door  salesmen). 

NONOFFICE  EMPLOYEES-Include  all  employees,  except  office  employees  as  defined  above,  in  nonsupervisory,  nonprofessional  positions. 
Include  employees  engaged  in  fabricating,  processing,  or  assembling;  building  or  excavating;  mining,  drilling,  or  pumping;  maintaining  or  repairing; 
shipping,  receiving,  handling,  warehousing,  packing,  or  trucking;  retail  sales;  operating  or  working  on  moving  vehicles  (buses,  boates,  etc.);  janitorial 
work;  guard  or  watchman  work;  and  similar  activities. 

TOTAL  EMPLOYMENT- Is  the  sum  of  office  plus  nonoffice  employees.  Proprietors,  members  of  unincorporated  firms,  and  unpaid  family 
workers  are  not  considered  to  be  employees  and  are  excluded  from  the  survey. 
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Instructions  and  Definitions  for  Specific  Items  on  Next  Page 


Part  IV. 

Line  1.  Total  gross  payroll-Total  of  wages,  salaries,  and 
other  payments  made  during  1974  before  any  deductions. 
The  amount  should  equal  wages  reported  on  Internal  Reve- 
nue Service  Forms  W-2  as  subject  to  Federal  withholding 
taxes,  or  total  remuneration  reported  on  line  1 1  of  IRS 
Form  940,  Employer's  Annual  Federal  Unemployment  Tax 
Return  1974. 


Lines  2  &  3.  Pay  for  overtime,  weekend  and  holiday  work— 
For  overtime  and  weekend  work,  report  the  straight-time  pay 
for  work  beyond  the  normal  workday  or  workweek  on  line  2 
and  the  corresponding  premium  pay  on  line  3.  For  example: 
If  overtime  is  paid  at  time  and  one-half,  report  two-thirds 
of  total  overtime  cost  on  line  2  and  one-third  on  line  3. 
For  work  on  holidays,  report  straight-time  pay  for  time 
ACTUALLY  worked  on  line  2  and  any  corresponding  pre- 
mium on  line  3.  Regular  holiday  pay  or  "pay  in  lieu  of  time 
off  should  be  reported  only  on  line  6.  For  example:  An 
employee  worked  on  a  holiday.  He  received  his  regular  pay 
for  working;  plus  one-half  his  regular  pay  as  a  premium  for 
having  to  work  on  a  holiday;  plus  his  normal  holiday  pay. 
Report  his  regular  pay  for  working  on  line  2,  the  premium  on 
line  3,  and  the  regular  holiday  pay  on  line  6.  Report  pay  for 
work  during  vacation  periods  the  same  way,  on  lines  2,  3, 
and  5. 


Line  4.  Shift  differentials-Total  expenditures  for  pay  above 
regular  day-shift  rates  for  work  on  late  shifts.  Include  pay 
for  hours  not  worked.  For  example:  If  late  shift  employees 
work  IVi  hours  per  day  but  receive  pay  for  8  hours,  report 
the  total  of  the  one-half  hour  payments  as  a  shift  differential. 


Lines  5-8.  Pay  for  leave-Report  only  regular  leave  expenses. 
Exclude  payments  to  union  administered  vacation  and  holi- 
day funds,  trustees,  etc.,  and  pay  for  time  actually  worked 
on  holidays  or  during  vacation  periods.  (See  overtime  ex- 
amples above  under  "Lines  2  and  3.") 


Line  9.  Nonproduction  bonuses-Total  amount  paid  for  non- 
production  bonuses  including  lump-sum  payments  under  pro- 
fit-sharing plans,  and  other  irregular  or  seasonal  bonuses 
(such  as  attendance,  Christmas,  or  yearend  bonuses).  Pro- 
ceeds of  profit-sharing  plans  which  are  paid  into  retirement 
plans  should  be  reported  on  line  17;  those  paid  into  savings 
and  thrift  plans  should  be  reported  on  line  20. 


Line  10.  Severance  pay-Total  of  all  payments  made  by  the 
establishment  to  employees  because  of  temporary  or  perma- 
nent severance  of  employment.  Exclude  payments  to  funds, 
(report  these  on  line  19)  and  to  pensioners  under  the  provi- 
sions of  pay-as-you-go  pension  plans  (report  these  on  line 
17). 

Line  11.  Social  Security  (FlCA)-ln  1974  the  employer's 
payment  was  5.85  percent  of  the  first  $13,200  paid  each  em- 
ployee, or  a  maximum  of  $772.20  per  employee.  See  IRS 
Form  941,  Employer's  Quarterly  Federal  Tax  Return  which 
you  filed  in  April,  July,  and  October  1974,  and  January 
1975.  Report  one-half  the  sum  of  your  quarterly  payments 
(line  14  of  the  tax  forms). 


Line  12.  Federal  unemployment  insurance  (FUTA)-In  1974 
the  employer's  payment  was  0.5  percent  of  the  first  $4,200 
paid  each  employee,  or  a  maximum  of  $21  per  employee. 
See  IRS  Form  940  for  1974,  line  21.  Railroads  include  total 
payments  under  Railroad  Unemployment  Insurance  Act. 

Line  13.  State  unemployment  insurance-ln  most  states  the 
payment  was  at  varying  rates  on  the  first  $4,200  paid  each 
employee.  See  IRS  Form  940  for  1974,  column  9. 

Line  14.  Workmen's  compensation  and  payments  under  the 
Federal  Employer's  Liability  Act-If  your  firm  was  self-in- 
sured enter  the  amount  paid  on  workmen's  compensation 
claims.  If  an  insurance  policy  was  purchased  enter  the  pre- 
mium paid  for  1974.  If  payment  was  made  to  a  State  fund 
enter  the  amount  of  the  payment.  Railroads  should  report 
payments  made  under  the  Federal  Employer's  Liability  Act 
for  this  item. 

Lines  16-21.  Private  welfare  plans— Net  payments  (after  de- 
duction of  refunds,  rebates,  and  dividends)  made  during  1974 
by  the  establishment  to  funds  (including  union-management 
funds),  trustees,  insurance  companies,  and  payments  made 
under  the  provisions  of  self-insured  plans  to  employees  or 
their  beneficiaries.  Include  payments  for  current  employees, 
employees  on  layoff,  retired  employees,  and  their  depend- 
ents. Exclude  employee  contributions  and  all  administrative 
costs  incurred  by  the  establishment.  Also  exclude  payments 
made  by  funds,  trustees,  and  insurance  carriers  to  your  em- 
ployees or  their  beneficiaries. 

Line  16.  Life,  accident,  and  health  insurance 
plans,  and  union-management  administered 
health  funds— Life,  accidental  death  and  dismem- 
berment, sickness  and  accident,  wage  and  salary 
continuance  insurance,  and  death  benefits;  and 
hospitalization,  surgical,  medical,  dental,  optical, 
and  drug  plans.  Exclude  expenditures  for  in- 
plant  medical  care  and  visiting  nurses  or  phy- 
sicians. 

Line  17.  Pension  and  retirement  plans,  and 
union-management  administered  pension  funds— 
Direct  payment  to  pensioners  under  a  pay-as- 
you-go  pension  plan,  payments  under  profit- 
sharing  plans  deferred  until  retirement,  and  pay- 
ments for  past  and  current  liabilities  under 
funded  plans. 

PartV. 

Line  22.  Total  number  of  hours  paid  for  in  1974-Total  of 
all  employee  hours  worked,  plus  all  employee  hours  of  paid 
leave. 

Line  23.  Number  of  overtime  hours-All  hours  actually 
worked  beyond  the  normal  workday  or  workweek. 

Lines  24-27.  Number  of  leave  hours-All  hours  of  leave  for 
which  employees  are  paid,  even  if  the  time  off  is  not  taken. 
Example:  An  employee  works  8  hours  on  a  holiday.  He  re- 
ceives regular  pay  for  8  hours  work,  and  also  receives  8  hours 
of  pay  for  the  holiday.  The  8  holiday  hours  for  which  he  was 
paid  should  be  included  on  line  25.  The  8  hours  actually 
worked  on  the  holiday  should  be  included  on  line  23,  since 
these  hours  were  beyond  the  normal  workweek.  The  total  16 
hours  for  which  he  was  paid  should  be  included  on  line  22. 
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General  Instructions  for  Parts  IV  and  V  Below 

1 .  Please  enter  1974  information  for  each  numbered  line. 

2.  If  there  were  no  expenditures  or  hours  for  an  item,  enter  "0." 

3.  If  it  is  not  possible  to  make  an  estimate  for  an  item,  please  enter  "not  available"  on  the  appropriate  line. 

4.  If  your  records  combine  data  for  several  items,  prorate  the  combined  figure  among  the  items  to  which  it  relates  OR  report  the  combined  figure 
and  clearly  indicate  to  which  items  it  relates. 

5.  If  your  records  for  an  item  combine  data  for  office  and  nonoffice  employees,  please  prorate  the  combined  data  between  the  two  employee 
groups  in  the  most  appropriate  manner.  If  it  is  not  possible  to  prorate  combined  data,  enter  the  total  figure  under  office  and  enter  "combined" 
under  nonoffice. 


IF  YOU  NEED  HELP,  CALL  THE  BUREAU  COLLECT  AT  AREA  CODE  202-961 401 9  OR  961-3725 


Line 
No. 


Part  IV  Total  Compensation  in  1974 


1 .   Total  gross  payroll 


Pay  for  overtime,  weekend,  and  holiday  work: 
2.         Straight-time  pay  for  overtime,  weekend,  and  holiday  work 


3.  Premium  pay  for  overtime,  weekend,  and  holiday  work 

4.  Shift  differentials 


Pay  for  leave: 
Vacations 


6. 

7. 
8. 
9. 

10. 

11. 
12. 

13. 
14 


Holidays 

Sick  leave    

Civic  and  personal  leave 
Nonproduction  bonuses  .  . 
Severance  pay 


Employer  expenditures  for  legally  required  insurance: 
Social  Security  (FICA)  or  railroad  retirement  .  .  . 


Federal  (FUTA)  or  railroad  unemployment  insurance 
State  unemployment  insurance 


Workmen's  compensation  and  payments  under  Federal 
Employer's  Liability  Act 


Other,  e.g.,  State  temporary  disability  insurance  (specify): 


Employer  expenditures  for  private  welfare  plans: 

Life,  accident,  and  health  insurance  plans,  including 
union-management  health  funds 


Pension  and  retirement  plans,  including  union-management 
pension  funds     


18. 
19. 
20. 
21. 


Vacation  and  holiday  funds 

Severance  pay  and  supplemental  unemployment  benefit  funds 

Savings  and  thrift  plans 

Other  private  welfare  plans  (specify): 


Part  V.  Hours  Paid  for  in  1974 

22.  Total  number  of  hours  paid  for  in  1974 

23.  Number  of  overtime  hours  included  in  total 

Number  of  leave  hours  included  in  total: 

24.  Vacation 

25.  Holiday     

26.  Sick 

27.  Civic  and  personal  leave 


Office 


Hours 
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VI.      Establishment  practices  and  policies: 

A    Paid  vacations.  Report  the  number  of  employees  who  received  vacation  pay  during  1974  directly  from  the  establishment  according  to 
the  amount  of  pay. 


Employees 


No 

vacation 

pay 


Under 
1  week's 


Number  of  employees  receiving- 


1  and  under 
2  weeks* 

pay 


2  and  under 

3  weeks' 

pay 


3  and  under 

4  weeks' 

pay 


4  and  under 

5  weeks' 
pay 


S  weeks' 
pay  or 


B.  Paid  holidays.  Enter  the  number  of  days  per  employee.  If  more  than  one  practice  existed  for  an  employee  group,  report  that  which 
applied  to  the  greatest  number  in  the  group.  If  the  gjcatest  number  of  employees  received  no  paid  holidays,  enter  "0." 

Office  employees full  days half  days 

Nonoffice  employees full  days half  days 

C.  Sick  leave.  Did  the  establishment  pay  sick  leave  for  any  — 

Office  employees □ 

Nonoffice  employees Q 

D.  Civic  and  personal  leave.  Did  the  establishment  pay  civic  leave  (military,  jury,  witness,  voting,  etc.)  or  personal  leave 
(such  as  for  death  in  family)  for  any  — 

Office  employees Q 

Nonoffice  employees □ 

I      I. lie,  accident,  and  health  insurance  plans,  and  union-management  administered  health  funds.  Did  the 
establishment  finance  any  of  the  following  insurance  plans  or  funds  for — 


No 
D 
□ 


Office  employees   .  . 
Nonoffice  employees 


Life 
Yes    D       No     D 
Yes    D      No     D 


Sickness  and  accident 
Yes    D      No     D 
Yes    D       No     D 


Hospitalization  or  medical 
Yes   D      No     D 
Yes    D      No     D 


Did  employees  pay  for  part  of  any  of  these  insurance  plans  or  funds  (answer  NO  if  payment  was  only  for  additional 
benefits  or  coverage  for  dependents) — 


Office  employees   .  . 
Nonoffice  employees 


Life 
Yes    D       No     D 
Yes    D       No     D 


Sickness  and  accident 
Yes    D       No     D 
Yes    D       No     D 


Hospitalization  or  medical 
Yes   D      No     D 
Yes    □      No     D 


Yei 


F.  Pension  and  retirement  plans  or  union-management  administered  pension  funds.  Did  the  establishment  finance  such  a 
plan  or  fund  for — 

Office  employees D 

Nonoffice  employees □ 

Did  employees  pay  for  part  of  any  of  these  plans  or  funds  (answer  NO  if  payment  was  only  for  additional  benefits) 

Office  employees □ 

Nonoffice  employees □ 

G.  Collective  bargaining.  Did  union-management  agreements  cover  a  majority  of  the — 

Office  employees □ 

Nonoffice  employees D 

H.  Regular  workweek.  1974.  How  many  hours  (e.g..  44,  40,  37.5,  etc.)  and  days  (e.g.,  4.5,  5.0,5.5)  were  normally 
worked  each  week  by  the  majority  of  the  — 


No 

D 
D 


Office  employees   .  . 
Nonoffice  employees 


hours  per  week  ind 
hours  per  week  and 


days  per  week 
days  per  week 


1.    If  you  were  required  to  complete  the  U.S.  Department  of  Labor's  OSHA  Form  103,  "Occupational  Injuries  and  Illness 
Survey,"  please  enter  the  figure  you  reported  in  Section  III  of  that  form  (Total  Hours  Worked  in  1974):     


VII.     Is  the  unil(s)  for  which  you  are  completing  this  report  pari  of  a  larger  company  or  corporate  enterprise?     D 

If  "yes,"  please  check  the  appropriate  box  below  to  indicate  the  TOTAL  EMPLOYMENT  size  of  the  entire  company 
organization. 

□  □  □  a  □  □  a 

Under  50  SO-99  100249  2S0-499  S00  999         10002499  2S00ormore 

employees  employees 

VIII.      Units  include  in  report  (il  different  Irom  that  requested  in  address  box): 

If  this  report  relates  to  units  in  addition  to  the  one  designated  at  the  top  of  page  1 ,  please  provide  the  following  information  for  each 
unit  included  in  the  report. 


No 

D 


Average  I  974  employment 


Principal  product, 
service,  or  activity 
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Puerto  hico     Jr-?^* 
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Region  I 

1603  JFK  Federal  Building 
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Boston,  Mass.  02203 
Phone:  (617)223-6761 

Region  II 

Suite  3400 
1515  Broadway 
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Phone:(212)399-5405 

Region  III 

3535  Market  Street 
P.O.  Box  13309 
Philadelphia,  Pa  19101 
Phone:(215)596-1154 
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1371  Peachtree  Street,  NE. 
Atlanta,  Ga  30309 
Phone:(404)881-4418 

Region  V 

9th  Floor 

Federal  Office  Building 

230  S  Dearborn  Street 

Chicago,  III  60604 

Phone:(312)353-1880 

Region  VI 

Second  Floor 

555  Griffin  Square  Building 
Dallas,  Tex  75202 
Phone:  (214)  749-3516 
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Box  36017 

San  Francisco,  Calif.  94102 

Phone:(415)556-4678 

•Regions  VII  and  VIII  are  serviced 

by  Kansas  City 
**  Regions  IX  and  X  are  serviced 
by  San  Francisco 
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